
 

I-CAR.com Shopping Cart User Guide 
 

Note:  In order to register for any of our products you must first be logged into my I-CAR.  For 
information on myI-CAR, please refer to the “myI-CAR help” tab under the Applications and 
Documents section of the I-CAR website.  
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You can search for an I-CAR 
course from the homepage by 
selecting either 

 
 Find an Event 
 Live Event Search 
 Advanced Search 

 
 



Search Results 
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Searching for a I-CAR course or 
Equivalency Test will display a list of 
locations in your area where that event is 
being held.   
A search for an online course will display 
that course description page.  You can 
register from the course description 
page. 

 



Class Flyer 
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Selecting one of the 
listed I-CAR courses 
will bring you to the 
class flyer.  From 
here, select “Register 
Online” 
 

 



To register yourself 
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Select “Add Registrant” 
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Check the Register 
Me and Class Boxes.  
Select OK. 
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When complete click “Add to 
Shopping Cart” 



 

To register multiple people 
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 To add individuals, 
uncheck the “register 
me” box and search 
by last name and       
I-CAR ID. 
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As with Live courses, we can 
now register multiple people for 
online courses.  
 
When complete click “Add to 
Shopping Cart” 
 

 

 



 

Verify Shopping Cart 
 
 
 
 
 

Page 10 of 20  March 31, 2011 

 
Table of Content 
 

  

Verify the contents of the 
shopping cart are correct 
and then either add more 
students or proceed to 
checkout 

 



 

Review Billing Data 
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If the information is correct, the 
student can move to the billing 
information data.  Select either 
“continue to pay” to pay by credit 
card or “redeem coupons”. 



 

Pay by Credit Card 
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Once you select to pay by credit 
card, you are sent to the Credit Card 
Payment page. 
Enter your credit card information 
and when complete, click Continue.



 

Pay with Coupons 
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If the coupon is valid, the “Add Coupons” screen will be updated 
to indicate that the coupon has been accepted for that class. 
Click OK to continue.  
If the coupon is not valid an error message will display on the 
screen.  

Select “Redeem Coupons” on the billing information web page to 
pay for the course with coupons.  You have the option to pay 
with coupon code(s), a credit card, or a mixture of both. To pay 
with a coupon, click the link next to the product in order to 
validate that the coupon screen appears. 

 
 



 

Live and Online Coupons 
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The “Redeem Coupon” screens can have different 
text based on an online or live coupon.  If you 
attempt to use an Online Coupon or Comp Online 
Coupon for a Live Class or vice versa, you get an 
error message prompting for the correct coupon 
type.   



 

Reviewing Coupons Used 
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If the coupon code has been accepted as payment, 
the code will appear in the “Coupons Used” box on 
the Add Coupons web page. 
 



 

Order Summary 
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After you select your payment 
method and enter the 
appropriate data, the order 
summary will appear.  You can 
now cancel or place your order. 
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Once the “Place Order” button is 
clicked on the Order Summary 
web page, the credit card is 
charged, if applicable and 
customer is presented with a 
receipt.  If PayPal can not 
process the credit card payment 
the transaction is rejected.  
Once the Place Order button is 
clicked on the Order Summary 
web page and the transaction is 
validated an email invoice is 
immediately sent to the person 
that was registered for the class. 



Order History 
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. 
You can view order history per 
the link under the myI-CAR 
section. 
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By selecting the “my classes” 
tab in my I-CAR, you will see 
any live classes you have 
registered for.  To see the list of 
purchased online classes, select 
“My Online Classes” 
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From the list of registered online 
classes, select “Launch Class” 
next to the chosen class. 
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